Creating a duplicate data plot

Hopefully steps 8 to 22 should result in something similar to figure 15. Once you have fiddled around with the formatting of your chart for country A and have what you feel is the ‘best plot’ you will be ready to make duplicate data plot country B.

23)
First it is advisable to reduce the zoom from 100% to 75% (see (D) in figure 15); this reduces the size of 
everything on view and the gives you a bigger area to work in.

24)
Click on you diagram/plot for Country A and move it to one side of your data, and then go to the ‘Edit’ 
menu and select ‘Copy’ , move your cursor to just below the data plot and go to the ‘Edit’ menu and 
select ‘Paste’. A duplicate plot will appear but will need to be re-sized to be the same size as the original. 
If you’ve done this your screen should look something like the one shown below in figure 16. Notice that 
in this ‘screen save’ the bottom chart is highlighted (as indicated by the little black squares picking out 
the borders) & because it is highlighted the data series is also highlighted by the purple, green and blue 
boarders (see page 4).


Figure 16

25)
To create your plot for country B simply click on the blue border (that which encompasses all the data 
observations) and drag it left to be in position over columns F & G at row 5 (i.e. in the same position but 
over 3 columns) The immediate result will look like that shown in figure 17. 

26)
From figure 17 you’ll see that the chart title will need to be changed (country A  to Country B)  - so here 
click on the chart and in the ‘Chart Options’ pop up menu (see figure 9 & 12) select titles and amend the 
current entry. Also you might want to change the data series names as you did in step 22 / figure 15.
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Figure 17


It is worth noting that the chart title, the axis names and the data series names can all be changed by 
clicking on the relevant title. In doing  this the title will be highlighted (shown by a boarder – see figure 
17a below), placing your cursor inside this ‘box’ you can use your arrow keys (left & right) to get to the 
letter(s) you want to change.  
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Figure 17a
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Chart title highlighted by clicking on it
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