Transferring your Data plots to a word document

In figure 18, I have re-formatted & resized my County B plot and when placed side by side we can see the only difference between the two is the data series and the chart titles. The intention now is to place these plots in the word document that will become your essay.
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Figure 18

27)
Open word and create a file called something like EP Essay, and save it to your H drive. Return to your 
Excel file and click on one of the diagrams and copy it (see step 24). 

28)
Go to your word document and in the edit menu select ‘Paste special…’ in the pop-up menu select 
‘Picture (Enhanced Metafile)’ – see below figure 19. The enhanced metafile uses less memory and 
makes it much easier to re-size the data plot, however if you notice a mistake in your plot (i.e. incorrect 
spelling) you will have to return to the excel file – make the correction there and then copy and paste 
the corrected data plot.
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Figure 19

Positioning your data plot in the word document

29)
Once you have pasted your plot in the word document, go to the View menu and 
in ‘Toolbars…’ select 
‘Drawing’ and a drawing tool bar will appear at the bottom of your screen – it will look like the one 
shown in figure 19 above. Click on your plot 
and then go to ‘Draw ▼’ (bottom left hand corner) and 
select ‘Text Wrapping…’ and choose ‘Tight…’ this will make it easier to move your data plot about, you 
should allocate at least 1/3rd of your page to this data plot and since it will be the sole focus of your 
essay do not consign it to an appendix!!!


An example of a typical data plot is shown in figure 20. Note how the plot is labelled, note also that much data can be packed into a single diagram – perhaps here there is too much data – certainly three sets data series is about as much as the ‘eye’ can cope with.




Figure 20. UK  Unemployment, Inflation & Growth over the election cycle 1950 to 2003
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